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TRAI NI NG OFFI CER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

This is responsible, specialized fire departnment work in
planning and inplementing a training program for the
depart nment. Enpl oyees of this class have authority to work
i ndependently in nost areas. Supervision is exercised over all
enpl oyees of the departnment during assigned training. The
training officer receives general instructions from and is
directly responsible to the fire chief.

EXAMPLES OF WORK
Exanples listed beloware illustrative only and are not i ntended
to be inclusive or exclusive.

Conducts drills and training classes at the drill field and at
fire stations.

Supervi ses subordinate enployees assigned to the training
section.

Assists the chief in the direction of a safety and training
program for officers and enpl oyees of the departnment.

Prepares, adm nisters, and grades training tests given to
enpl oyees.

Keeps training records as assigned.

Maintains a library of training materials for all officers and
enpl oyees of the departnent.

Conducts research of technical data, including l|ocal fire
reports, statistics, bulletins, and specifications for the
pur pose of integrating such material into the training program

Coordi nates the nmovenent of firefighting units to and fromdril
sites in keeping with general rules and instructions.

Prepares material to be used in the training program

Attends training conferences and schools to keep informed on
nodern fire fighting methods.

Makes recomrendations to the fire chief for inprovenents in the
training program

Attends neetings of clubs, associations, schools, and other
groups for the purpose of explaining fire departnent activities
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and functions and teaching fire safety.

Prepares periodic reports on the training program wth
recommendati ons for changes or inprovenents where necessary or
desired.

Sets up schedules for training for all officers and enpl oyees of
t he departnment.

Responds to fires to observe and make pictures for use in the
training program

Prepares and subm ts annual budget for the training section.

Orders and keeps records of all supplies used in the training
program

Perfornms rel ated duties as assigned or required.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwise stated, all requirements nust be net before
application for exam nation.

Must neet all requirenents of The Miunicipal Fire and Police
Civil Service Law.

Must have at |east five (5) years' experience with a full-tine,
paid fire departnment or three (3) years' experience in fire
service training.
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